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Experiential Learning Contract
Revised: 11/18/2025

Department of Marine & Coastal Sciences, Rutgers University
Special Problems in Marine Sciences 11:628:497 (summer or fall) and 11:628:498 (winter or spring)
Guidelines and Requirements 
Discuss with your advisor or supervisor how many hours a week you will spend doing research.  This will determine how many credits you register for.  The rule of thumb is that each credit corresponds to three hours per week during the semester.  Most students register for 1—3 credits.  
Complete Part 1 of the form below at the beginning of the semester and send it to the Undergraduate Program Director, Professor Severmann (silke@marine.rutgers.edu).  We will give you a special permission number (SPN) to register for the course.  If you will be working in a lab, you must take the REHS Lab Safety training course, and present a certificate of completion.  This site lists all training dates and times: https://halflife.rutgers.edu/training_calendar/calendar.php.  
Your advisor or supervisor will be asked to submit an evaluation once the project is completed (Part 2 of the form).
To receive a grade, you are required to either (1) submit a written report, OR (2) give an oral presentation, OR (3) give a poster presentation describing your project.  Your report or presentation is due the first day of Final Exam period for that semester.  Submit copies of your written report or poster to both your supervisor and Professor Severmann.  Your supervisor must grade the report or presentation before you receive a final grade for the course; if the Undergraduate Program Director does not receive a copy of the report/poster and grade, a grade of TF for incomplete work will be assigned.  
If you elect a written report, it should include a title, brief introduction, project objective(s) or hypothesis, results, discussion with conclusion, and references cited.  The report need not be lengthy, and it may look more like a progress report than a final paper (especially if this is your first semester in a research laboratory).  For example, a 3-credit research project might be 5-6 double-spaced pages (not including figures).  Be sure to allow enough time to write a good report.  
Your supervisor or the Undergraduate Program Director can provide you with additional advice on preparing a written or oral report or a poster presentation. 

Silke Severmann
Associate Professor
Director, Undergraduate Program in Marine Sciences 
Rutgers University 
silke@marine.rutgers.edu, 848-932-3488








Part 1.  General information and learning goals
This contract is submitted to the coordinator (Marine Sciences Undergraduate Program Director) after the student and mentor have agreed to the terms of this agreement.

Student Name______________________________________	RUID ___________________________
Email ______________________________________________	Cell # ___________________________
Major ______________________________________________	Grad Date (Month/Year) ____________

Experiential Learning Experience
Start Date ___________________		End Date ______________________

Location:
☐  On Campus	(Address) ________________________________________________________________________
☐ Off Campus (Address) ________________________________________________________________________

Number of credits requesting: _____________ 
(1 credit hour = 45 hours of work)

Type of EL Experience (choose one):
 ☐  Research 	Circle one: 	Lab		Fieldwork	Independent Study				    
 ☐  Internship	
 ☐  Study Abroad

Special Program (if applicable): ________________________________________
(examples include but are not limited to SPIN, ARESTY, GH Cook)

Is this experience:	  ☐ Paid			☐ Unpaid

Department/Organization Name ___________________________________________
Course number: _________________________________________________________________

This experience will fulfill the:  ☐ RU SEBS EL Requirement   or  ☐ RU SEBS elective credits

Description of experiential learning experience (no more than 250 words) 
__________________________________________________________________________________________________________________________________________________________________________________________________________
Learning goals should be created in collaboration with the student, EL mentor and in some cases the EL coordinator. Projects should have no less than 3 goals.
Learning goal #1 _______________________________________________________________________

Learning goal #2 _______________________________________________________________________

Learning goal #3 _______________________________________________________________________


Assessment Plan:
☐ Written report 	☐ Poster presentation       ☐ Exam 	☐ Skills demonstration      ☐ Other

Provide a brief description detailing the requirements of the assessment plan, and evaluation of the learning goals. Note that your assessment plan must include a personal reflection about the experience: __________________________________________________________________________________________________________________________________________________________________________________________________________


All students must complete and submit the following to the EL Coordinator:
1. Completed Learning Contract (prior to the experience)
2. Scholarly product with a required reflection component (after the project is completed) 

EL Mentor Name & Title ___________________________________________________________________	
Email ______________________________________________	Phone # ___________________________
Department/Organization ___________________________________________________________________	

EL Coordinator Name & Title:    Silke Severmann, UPD
Email:   silke@marine.rutgers.edu	Phone #:   848-932-3488
Department/Organization:    SEBS Marine and Coastal Sciences


_____________________________________________		_________________________
Student Signature						Date
_____________________________________________		_________________________
EL Mentor Signature						Date
_____________________________________________		_________________________
EL Coordinator Signature					Date








Part 2.  Review of student performance (to be completed by advisor/supervisor)
The Department of Marine and Coastal Sciences must maintain a record of the performance of students in their Experiential Learning courses.  As the advisor or supervisor of this student, please fill out this evaluation form, using a scale of 1 to 6 for each criterion.  Please note that some of these criteria may not apply to this case.  Please email the completed form to silke@marine.rutgers.edu by the end of the exam period so that grades can be submitted on-time.

Supervisor/advisor name 	

Date _____________________________

	Criteria
	Needs improvement (1–2)
	Good (3–4)
	Excellent (5–6)
	Your score

	Technical ability


	Little interest in learning new techniques or methods

	Worked to learn new techniques

	Worked hard to learn new techniques thoroughly
	

	Problem-solving skills and ability

	Asked few questions; difficulty understanding project goals; unable to recognize and learn from mistakes

	Asked relevant questions; grasped concepts of project; willing to take responsibility and learn from mistakes
	Consistently asked relevant questions; quickly understood concept of project; made few mistakes

	

	Ability to learn during project

	Careless work; assignments or milestones missed; numerous mistakes or errors
	Solid work; majority of assignments completed on time; occasional errors
	Excelled at work; all assignments on time, no or few errors

	

	Ability to work in a team

	Often did not contribute 


	Regularly contributed 

	Went above and beyond to support the team
	

	Attendance and punctuality
	Often absent or tardy
	Few absences or tardiness
	Consistently present and on time
	



The student has met the Learning Goals ☐
Explanation if learning goals have not been met: 					
Grade:______________
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