Podcasting with Audacity
Podcasting is rather like listening to the radio on today’s technology, either directly from the Internet or downloaded onto a MP3 player.  One teacher podcasts the week’s spelling word list ~ students then download and review while skateboarding or walking to school.   How to use podcasts to enhance student learning is only limited by your imagination.
Podcasts are sound files that have been posted to the Internet and put in a form for others to subscribe to.  For this to happen, you have to make it an RSS feed.  We aren’t going to do the subscribe part ~ just have the files a link on your school website.
Audacity is audio software used to create the sound files ~ it is free to download off the Internet.  Please also download LAME MP3 encoder (LAME v3.96).
Online tutorial at http://www.how-to-podcast-tutorial.com  (to see controls for the video, make the box full screen and scroll down until the gray control bar shows along the bottom of the monitor)  The controls are similar to VCR controls.
Recording Setup

You will need to change some of the settings.
Click on File (in the upper toolbar), click on Preferences, a dialogue box will pop up.

Click on the first tab (on left) Audio I/O.  There is a playback section and a recording section.  If you are using your computer microphone and sound card, the defaults are fine.  

Under channel ~ if you are recording a single voice into a microphone, change that to Mono (this will save lots of space on your audio file when uploading to the Internet).

You can have other tracks playing while you are recording if you place a check in that box.  This can sometimes be good, if you have music playing and you are trying to match a certain spot in the music while you are talking.
Quality tab ~ the defaults are fine

File Formats tab ~ click on “make a copy of the file before editing”  this protects your work.    Uncompressed Export Format leave as WAV (Microsoft 16 bit PCM).  
Under MP3 Export Setup, you need to tell Audacity where to find that download. Click on the Find Library button off to the right,  A dialogue box pops up, would you like to locate the MP3 encoder?  Click yes button.  Navigate to where you saved it, and double click on it.  You will come back to the Preferences dialogue box.

The rest of the tabs you don’t need to change.

One more thing to set up!

Make sure the computer has the right recording input selected.

Go to your control panel (from Start menu) Click on Sound, Speech and Audio devices,

Adjust the system volume, Click on the Audio tab, underneath Sound Recording click on volume button, if you have a microphone plugged into your computer look under  microphone input (on the far right) and place a check in the Select box at the bottom.  You can use the slider to adjust the volume coming in to Audacity.
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Once you have tracks laid in, you can turn up and down the volume of the entire track by using the slide rule on the left.  Each track has its own name and volume control.
Editing 

Hit record button (red circle) and start talking ~ hit stop to end (square button).
To listen to what you recorded, hit the play button (green right-pointing triangle)
Rewind to beginning ~ hit the rewind button (purple double triangle on the left)

Get rid of silence or words you don’t want
Click on the selection tool (I bar tool ~ the upper left button in the group)

Place the I bar at the end of the selection you want to get rid of (so basically where you want the sound to start), left click and drag back to the left, highlighting in gray what you want to delete.  Hit the delete button.

You can delete anywhere in the sound track.  Listen and see if it is what you want.
To get the selection back, hit Edit, Undo delete.

Adusting Levels

What if one word is too quiet.  You can use the I-bar to select that word,  click on the Effect button in the upper toolbar, click on Amplify.  A dialogue box pops up ~ the sound is measured in dB ~ zero means “at the same volume.”  To amplify try somewhere between 3 and 6 dB, click OK.   
The further up and down the blue on the track, the louder the sound is.

You can use negatives to turn down or quiet an area that is too loud.
Silencing a word or sound
You can silence certain words or loud noises without deleting by highlighting the section, then clicking on Edit in the upper toolbar and clicking Silence.  

Adding a music intro
Click on Project button in the upper toolbar, click on Import Audio,  a dialogue box pops up that lets you navigate to where the music file is saved, click on the file ~ it will be imported into Audacity as another track that shows up under your voice recording.
Most music tracks are stereo files, so you see a left channel and a right channel.

You will want your voice recording to start after the music intro, so you need to slide it from 0.0 to a later time.  Click on the timeshift tool (the double-headed arrow in the bottom middle of the control area) Click on the voice track and drag it along the right. Release when it is where you want it to be.  So you basically just slid it forward. 

Most intros are about 5 seconds long.

Click on the Select tool (I bar in control area) select (highlight) the first 2 or 3 seconds of the intro music, click on Effect button in upper toolbar, click on Fade In.

Only have about 5 seconds of music after, delete extra, then do fade out.
Voice only (no background music)

If you don’t want any music playing while you are talking, then just delete the music that overlaps
Changing track order

Some people like to keep their voice recording along the top of the workspace with the music below. To change the order of the tracks, just click on the name (left) and drag it up, drop where you want it. (like changing PP slide positions)

Check your levels before finishing
When you think you are finished, give it one last listen through to make sure that there are no super loud or super soft areas to your sound file.  You want an even listening experience.
Saving your project and exporting the MP3
File, save project and name it something ~ this is your working file.
When you are done and your file is completed,  save the file for exporting, click on Export as MP3.  Name it and choose a place to save it (C or D drive),  A dialogue box pops up “Edit the ID3 tages for the MP3 file” These tags tell the media player, the name of the track, the artist, the album, etc.  This is a suggestion to label your podcast.

Title:  A basic title for your podcast, some people add the date as well 


Artist:  Your name or your email / website address if you want


Album: more info, or your website here if you wantC


Track Number: Episode # (if you are numbering them)


Genre:  most people just put Podcast, keep it Blues if no Podcast option 




available and then change the genre under iTunes


Comments:  a short summary of what the Podcast is about or show notes

Click OK to save the file.  This may take several minutes to export depending on the length and complexity.

Getting your Podcast to the Internet
You should be able to just upload your sound file to your school website with a link to it from your teacher page.  Please see your tech person for the best way to do this at your school.
Another option is that you can start a blog to publish your podcast. There are several sites that host podcasts.  Glob@t.com and Powweb.
Some terminology ~ an RSS feed is a specially formatted text file (Really Simple Syndication) that allows people to subscribe to your podcast.  This isn’t necessary if only your students are going to be listening.



You will be using:





I bar:  will highlight or select portions of your recording





Magnifying Glass:  zoom tool ~ left click zooms in


				    right click zooms out





Double-arrow:  time shift tool ~ moves entire tracks


				     to a new time 








