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SEACAMP ASSOCIATION, INC.
1300 BIG PINE AVE.
BIG PINE KEY, FL  33043
Email:  info@seacamp.org
www.seacamp.org     www.nhmi.org 



Thank you for your interest in employment with Seacamp Association, Inc. on Big Pine Key in the Florida Keys.  The information below will guide you through the application process.

In order to begin the application process, please fill out the attached application and employment verification form completely.  On the employment verification form:
1. Fill out the portion Part A for your last three employers including email addresses
1. Sign and return the form to Seacamp
1. Seacamp will then contact these employers 

In addition we will also need the following:
1. A current resume with cover letter
1. A complete certified transcript from your college(s) and/or graduate school

Please mail or email the completed application and other requested documents to the address listed below.  

Thank you again for your interest in joining our staff.  If you have any questions, please do not hesitate to call.

Regards,


Hiring Committee
Phone:  (305)872-2331 Ext. 226
Fax:  (305)872-2555

Mailing Address:
Staff Hiring
Seacamp Association, Inc.
1300 Big Pine Ave.
Big Pine Key, FL  33043
Info@seacamp.org











SEACAMP ASSOCIATION, INC. 			  EMPLOYMENT OPPORTUNITIES

Please review these job opportunities and employment dates carefully before making your job selection on the application form.  You can be considered for more than one position.  Please rank your job preferences if you make more than one.  Multi-season positions are also available

STAFF PREREQUISITES:  All staff must have a strong desire to work with children at a residential facility in a tropical marine environment; be able to adhere to camp policies; and be positive role models.  Instructors, Interns, Counselors and Unit Leaders need to be comfortable in the water with strong aquatic skills.  SCUBA certification is preferred*, but not required.  

BENEFITS:  Salary, room and board, opportunities for snorkeling, SCUBA diving* (if certified), sailing*, windsurfing*, practical experience teaching environmental awareness in a tropical marine setting, and a comprehensive experiential training program.  Training for program positions includes seamanship, boat handling, leadership, teaching techniques; and upon successful completion, certification in American Red Cross waterfront lifeguarding, first-aid, CPR/PR, and NAUI skin diving instructor and rescue diver* (if SCUBA certified). 

Spring/Summer/Fall or Year-Round Opportunities
SCIENCE INSTRUCTORS				                     15-20 positions			                  	                              
Instructors teach science classes, including boat trips, laboratory sessions, and evening programs.  During the summer, Science Instructors live with and supervise a cabin of 5-10 teens aged 12-17 and supervise campers during evening programs and free time.  Science Instructors must be at least 21 years of age with a current, valid driver’s license and a clean driving record to meet insurance requirements.  Must have a B.S. or B.A. in Biology, Marine Science or a related field.   






[bookmark: OLE_LINK2][bookmark: OLE_LINK1]MAINTENANCE ASSISTANT**					        2 positions 						                 Seasonal  
The Maintenance Assistants help out with grounds work, filling SCUBA tanks (summer only), and all aspects of general camp maintenance tasks as assigned. During the summer, Maintenance Assistants are to assist with/supervise campers during the residential evening program.  This position may also live with and supervise a cabin of 5-10 teens aged 12-17 in the summer.

OFFICE ASSISTANT**					       2 positions    						                Seasonal
Office Assistants help with answering phones, processing paperwork, assisting in the camp store, and assisting with general office tasks as assigned.  Experience in Microsoft Office programs required.  During the summer, Office Assistants assist with/supervise campers during the residential evening program.    This position may also live with and supervise a cabin of 5-10 teens aged 12-17 in the summer.

HOUSEKEEPER**						       1 position 						                Seasonal
The Housekeeper will dust, sweep, and mop offices, wash linens, assist with the cleaning of staff housing, and assist with other cleaning projects as assigned.  During the summer, the Housekeeper assists with/supervises campers during the residential evening program.  This position may also live with and supervise a cabin of 5-10 teens aged 12-17 in the summer.
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Fall/Spring Opportunities
SCIENCE INTERNS					   	        16  positions		 	 	 September – December or January - May
Interns lead interpretive programs in tropical marine science for visiting schools and participate in support services required to run a residential facility.  Must be working towards or recently graduated with a B.S. or B.A. in Biology, Marine Science, Education, Recreation, or related field.   Must be at least a college sophomore.  Training includes science seminars. 
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Summer Opportunities
RESIDENTIAL CABIN COUNSELORS				  12 males, 12 females                		 	                  		May 29 - August 26
Residential Cabin Counselors live with and supervise a cabin of 5-10 teens aged 12-17 during their stay at camp.  Counselors assist or teach aquatics, including windsurfing and sailing, science classes, scuba classes, and/or creative expression classes during the day and supervise campers during evening programs and free time.  Must be at least 19 years of age.  

DAYCAMP COUNSELORS					         5 positions				                  		May 23 - August 26
Daycamp counselors work with children aged 10-13, instructing a variety of activities, such as science classes, snorkeling, water games, sailing, windsurfing and other enrichment programs.  In the evening, Daycamp counselors are to assist with the residential evening program and weekly Daycamp campfire.  Daycamp counselors must be at least 21 years of age with a current, valid driver’s license and a clean driving record to meet insurance requirements.  Camper transportation is a daily responsibility of this position.

UNIT LEADERS						    3 males, 2 females				                  		May 23 - August 31
Unit Leaders must demonstrate enthusiasm and willingness to work in a leadership capacity.  Unit Leaders supervise the cabin counselors, are responsible for planning and supervising the evening activities, and assist or teach programs during the day.  Unit Leaders should be comfortable speaking in front of large groups.  Unit Leaders must be at least 21 years of age with a current, valid driver’s license and a clean driving record to meet insurance requirements.    

SCUBA INSTRUCTORS					          6 positions				                	                   May 23 - August 31   
Teach skin diving, NAUI basic certification and NAUI leadership classes.  Must hold an active NAUI Instructor certification, or attend a NAUI Instructor crossover course if required.  Instructors will serve as a group leader/instructor for staff during pre-camp training.  Copies of Instructor cards MUST be included with application.

ARTS & CRAFTS COORDINATOR			   	          1 position			            	            	              May 23 - September 6
The Arts & Crafts Coordinator purchases and maintains the supplies for the summer, develops lesson plans for each arts & crafts class, and implements all arts & crafts activities including teaching during the day and evening programs.  This position will also assists with special event activities as required.

PHOTOGRAPHY INSTRUCTOR					          1 position		 	                        	              May 23 - September 6
The Photography Instructor purchases and maintains the supplies for the summer and instructs campers in a variety of different photography techniques and procedures.  The photographer will take photographs of current camp and cabin activities, and prepare and present periodic slide shows throughout the summer.  They will live with and supervise a cabin of 5-10 teens aged 12-17.  Must have own camera.

CAMP NURSES						         2 positions	         	      	         	         Full summer or camp session dates
The Camp nurse supervises the health of campers and staff and maintains health and insurance records. Must be a RN in the State of Florida, or be willing to obtain licensing. * Designates programs or requirements that are offered during the summer camp only.
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STAFF APPLICATION
SEACAMP ASSOCIATION, INC.  
1300 BIG PINE AVENUE
BIG PINE KEY, FL  33043
Phone: 305-872-2331  Fax: 305-872-2555
Email:  info@seacamp.org
www.seacamp.org      www.nhmi.org





Please type or print legibly in ink

PERSONAL INFORMATION								 


										       Name:     

Current Mailing Address:   
						         Address
   
		                       City			    	State		Zip Code     

Permanent Mailing Address:    
						         Address
    
		                       City			    	State		Zip Code

Marital Status: 	  	   # Children:	   Must family accompany you to camp?  

Available From:	 	  		         

School is over (if applicable):    	      

How did you hear about this job?	 	 
To:    
 and begins on (if applicable):   


	Date:    

Current Phone:  (    ) 
Cell Phone: (    ) 
Email:    

Permanent Phone: (    ) 

Social Security:    

Date of Birth:    

Age:      

Gender:  



















EDUCATION             			   MAJOR			       DATES		        DEGREE
                     COLLEGE			              SUBJECTS                                          ATTENDED               	      AWARDED
 











EMPLOYMENT HISTORY
List at least two previous years work experience.  Include any supervisory positions, such as dorm/resident assistant, etc. 

		         EMPLOYMENT	                         COMPANY NAME,		           NATURE
           DATES	          SUPERVISOR                                     ADDRESS & PHONE	                          OF WORK                          POSITION



















FROM:       



FROM:       


 
TO

FROM:       


 


 
TO








TO



PERSONAL REFERENCES	
List at least 3 persons, NOT RELATED TO YOU OR LISTED PREVIOUSLY, who have a definite knowledge of your qualifications for the position(s) for which you are applying.  Enter the names of former employers, teachers, and/or co-workers.  If additional space is required, please list on a separate sheet of paper and attach to this application.








Name:     
Address: 
Email:   

Name:    
Address:    
Email:     

Name:    
Address:    
Email:    

Position:    
City:  


Position:    
City:   


Position:    
City:  
Phone: (    ) 
State:	         Zip Code:  


Phone: (    ) 
State:	         Zip Code: 


Phone: (    ) 
State:	         Zip Code: 









PREVIOUS CAMP EXPERIENCE  (Please indicate if you were a camper or a staff member)
             CAMP NAME	          	            DIRECTOR			    ADDRESS			YEARS ATTENDED       
  												 	   
 
 
   




POSITION DESIRED             			   
What season(s) are you applying for? (Please check)                Summer 	  Fall              Spring              
Are you interested in working multi-seasons?               If yes, what season are you interested in starting?	

After reviewing the job descriptions, what position(s) are you applying for?

A.    Summer Positions							B.    Fall/Spring Positions
      	Residential Cabin Counselor (campers aged 12-17)				Science Instructor (Marine Science/Biology
	Daycamp Counselor (campers aged 10-13)					or related degree required & 1 year teaching exp.)
	Unit Leader (Supervisory)							Science Intern
	Science Instructor (Marine Science/Biology					
			   or related degree required)				 			    

	In each of the above positions you will be expected to work in 
one or more of the following program areas.  Indicate your      		C.    Leadership Positions (These are full-time/
interests below by ranking which areas you prefer. 						       year-round positions)
(1= your first choice)							Head Unit Leader
									Science Program Director	      	
         Science Assistant	             	       Arts & Crafts Instructor		Program Specialist
        Scuba Assistant	            	       Swim Instructor			Waterfront Director		      
         Sailing Instructor	            	       Lifeguard Instructor			Scuba Program Director
         Sailing Assistant	            	       First Aid Instructor			Daycamp Program Director
         Windsurfing Instructor	       Music/Drama Instructor		Assistant Director of Operations
         Windsurfing Assistant	       Fishing Instructor			Intern Coordinator
	         Camp Newspaper Instructor	       Fishing Assistant			
								
Arts and Crafts Coordinator		
Photographer/Photo Instructor					D.     Support Services
SCUBA Instructor (Instructor Certification Required)			Maintenance
Health Services (Indicate Level)						Housekeeping
         LPN	     RN	          	 MD		Paramedic		Office
         Aide	     EMT		 Graduate Nurse				

	



	 









































OTHER QUALIFICATIONS
Please specify any foreign languages you speak, read, or write and indicate degree of fluency (limited, good, or fluent).
	       LANGUAGE		   	   SPEAK		       READ		        FLUENT
         
         

Please check the skills you may have in the following areas.
	OFFICE				       MAINTENANCE			        	      FOOD SERVICE
Bookkeeping			       Auto Mechanics	 	     Painting	 	         Head Cook   
Typing (wpm)		 	       Outboard Repair	 	     Plumbing	 	         Asst. Cook     
Office Machines		 	       Scuba Equipment	 	     Electric	 	         Baker     
	 		 	       Landscaping		 	     Carpentry	      	         General Help     
	 		 	       Construction		 	     Other		           	         Dining Hall Mgr.    
Computer		 							  	         Dishwasher    
   
Other    


Are you ESL Certified?		      Yes		    No
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SPECIAL INTERESTS AND ABILITIES	
In the following list, put a numeral “1” before those activities you can organize and teach as an expert; “2” for those activities in which you can assist in teaching; and “3” for those activities which are just a hobby.

Science/Nature			Waterfront		Dancing			Miscellaneous		Arts & Crafts
          Animal Behavior		          Windsurfing	          Ballet         	 	          Campfire  		          Basketry
          Astronomy			          Canoeing		          Folk		            Program		          Batik
          Biological	         		          Kayaking		          Line	          	          Camp 		          Candlemaking
            Oceanography		          Navigation		          Modern	            	            Newspaper	          Ceramics
          Biological	          		          Outboards		          Social	          	          Carpentry        	          Drawing
            Illustration		          Sailing		          Square		          Electronics		          Jewelry
          Coral Reef Ecology		          Scuba		          Swing	          	          Evening      	          Macrame
          Environmental	  	          Seamanship	          Tap	            	            Program      	          Metal Work
            Science			          Skin Diving	          Other	          	          Group Dynamics	          Nature Crafts
          Field Biology		          Swimming			 	          	          Ham Radio       	          Painting
          Fishing			          Synchronized  			          	          Worship Service      	          Papier-Mache
          Herpetology		            Swimming	Dramatics  					          Puppetry
          Ichthyology		          Water Ballet	          Clowning		Sports			          Sculpture
          Entomology		          Water Polo		          Creative	   	          Basketball    	          Silkscreen
          Marine Mammals	         	                   		          Magic		          Bicycle      		          Sketching
          Marine Ecology		Photography	   	          Mime	       	          Frisbee           	          Stained Glass
          Marine Invertebrates    	          B&W Developing	          Play Directing    	          Informal Games	          Weaving          
          Malacology		          Color Slide		          Skits & Stunts    	          Jogging        	          Wood Carving
          Ornithology		          Slide Presentation	          Stagecraft   	          Judo/Karate     	          Woodworking
          Phycology		   	          Underwater	          Storytelling	          Ping Pong                          
          Physical Science		          Digital		          	  		          Soccer       		Outdoor Living
          Oceanography		  			Music			          Softball      		          Firebuilding                  
          Reef Fish Identification				          Lead Singing	          Volleyball      	          Hiking	
          Research Techniques   	         			          D.J.		          Yoga     		          Orienteering
          Saltwater Aquaria	         			          Instruments                			          Outdoor  
          Shark Biology	          			          (Please List) 				            Cooking
          				       					          	          Overnight		            			 
          				          
          		   		          	          
 	          		                 		          
			         
				          
				          
				          
































CERTIFICATIONS	
Specify which of the following CERTIFICATIONS you currently hold, the CERTIFYING AGENCY (ARC, NAUI, YMCA, etc.), and the certification EXPIRATION DATE.  PLEASE SEND a copy of your cards with the application.



			          
				          
				          
				          









Sailing Certified
Sailing Instructor
Canoe/Kayak Certified
Canoe/Kayak Instructor
Windsurfing Certified
Windsurfing Instructor
USCG Licensed Captain

EXP. DATE


Lifeguard Certification
Lifeguard Instructor
Water Safety Instructor
First Aid Standard
First Aid Instructor
CPR/AED/PR
CPR/AED/PR Instructor
CERTIFICATION
LEVEL/AGENCY
CERTIFICATION
LEVEL/AGENCY

EXP. DATE













DRIVERS LICENSE
Do you have a valid driver’s license?     

State:  	       		         Number: 					             Type:	






OTHER
Do you have any impairments, physical or mental, which would interfere with your ability to perform the job for which you have applied?				            If so, what? 	

Have you had any criminal conviction for child abuse or sex related crimes?			If yes, explain.

Have you been convicted of a felony?			    If yes, explain.	
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ATTENTION:
 Seacamp requires staff with a history of asthma, allergies or other respiratory problems that     
   require treatment by medication to provide proof of a recent (within six months of your first   
  		   day of employment at Seacamp) Pulmonary Function Stress Test to rule out a reactive airway obstruction or bronchial spasm.  Staff with a history of these problems will not be allowed to participate in any Seacamp SCUBA program without providing proof of this test upon arrival.  Seacamp will not schedule or fund this appointment.  NAUI has a list of contraindications to SCUBA diving.  This list is found on the NAUI website at www.nauiww.org/faq. php#040.  Any staff member with a NAUI Absolute contraindication will not be allowed to participate in Seacamp’s skin diving or SCUBA diving program.				Initials:
SCUBA EXPERIENCE PROFILE
NOTE:  The Scuba Diving program only occurs during the summer, however everyone should complete this section.

A. SKIN DIVING/SNORKELING:  Do you have any prior experience skin diving or snorkeling?
Briefly explain any prior experience.


B. SCUBA TRAINING BACKGROUND:  Please indicate date certified and organization name.  Include copies of certifications with application.
LEVEL	                                    DATE		     ORGANIZATION                   SPECIALTY COURSE (Please List)
	Basic			       	
	Advanced
	Master Diver
	Rescue Diver
	Skin Diving Instructor
	Assistant Instructor
	Divemaster
	SCUBA Instructor

C. TIME/EXPERIENCE:




D. DIVING PROFILE:  Remember log books must be brought to camp.

      Ocean					Deep					Lake
      Boat					Night					Specialty
      Beach

E. CONTINUING EDUCATION:  List other SCUBA and SCUBA-related activities.  Include dates.

          DATE			           CERTIFYING ORGANIZATION
      Workshops
      Conferences
      Instructor Trainer
      Other

F. PROFESSIONAL RELATED EXPERIENCE AND/OR TRAINING:

      Equipment Maintenance:
      Compressor Operation:
      Boat Handling:
      Marine Science Background: 

G. SCUBA INSTRUCTOR BACKGROUND (SCUBA Instructors Only):  Please include teaching experience beginning with the most recent classes first.  Include type and site of class, type of certification given and teaching environment (i.e. pool, lake, ocean, etc.)














Approximate number of dives made per year
Total number of underwater hours logged
Can proof of experience be verified by a dive log?
Date of last dive
Total number of dives
Total number of dives logged
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Complete these sentences, your first thoughts are most important.  Be sure to make a short but complete sentence.  Complete every item.  Work as rapidly as you can.  Please do not labor over your replies.  Thank you.

People    

Camp counselors    

Most camp children   

At camp I feel          

The campers’ parents        

I can’t      

I am very           

The most important thing for me at camp is         

The happiest time     

The oldest campers       

My nerves       

A counselor should          

Disobedient campers       

I secretly             

The main purpose of camp is             

I am confident that        

Camp directors         

My main trouble at camp is    

I need           

My mind         

Punishing campers            

What I like best about camp         

When I play with children          

I like counselors who         

Children who trouble me most           

I hope this camp           

As a counselor, I want           

What annoys me at camp           
 
Camp supervisors          

Children get on my nerves when            

My fellow counselors      

Campers are best when         

My greatest worry about camp        

The youngest campers           

Camp regulations         
SENTENCE COMPLETION FORM
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Please answer the following questions to help us get to know you better

(Use additional pages if necessary)

1. Briefly explain why you are interested in working in environmental education and camping.









2. Describe your previous experience teaching and working with young people.









3. What do you consider your main qualifications for the position for which you are applying?










4. What contributions do you think you can make at camp?


























































AGREEMENT
I certify that answers given herein are true and complete to the best of my knowledge.  I authorize investigation of all statements contained in the application packet for employment as may be necessary in arriving at an employment decision.  In the event of employment, I understand that false or misleading information given in my application packet or interview(s) may result in discharge.  I understand, also, that I am required to abide by all rules and regulations of SEACAMP ASSOCIATION, INC.


Signature of Applicant		  							      Date  
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All statements become part of any future employee personnel files.  Seacamp Association, Inc. is an equal opportunity employer.

* Complete section A of each employment verification below, then return the form to Seacamp.  Seacamp will then email a form to your employer to complete.  The employers listed below should be the same as those listed under the Employment History section on PAGE 1 of the application.








EMPLOYMENT VERIFICATION
A.  (To be completed by Applicant)
Name/Address of Previous Employer:    


Employer Email:			      	 Phone #:            			     Fax #:  

Name of Applicant:   

Started Employment   From:			To:			  Position:

I authorize the above named employer to furnish you with the information requested below.

Applicant’s Signature:    
















EMPLOYMENT VERIFICATION
A.  (To be completed by Applicant)
Name/Address of Previous Employer:    


Employer Email:			      	 Phone #:            			     Fax #:  

Name of Applicant:   

Started Employment   From:			To:			  Position:

I authorize the above named employer to furnish you with the information requested below.

Applicant’s Signature:    




Would you rehire:		     Yes			 No	Explain

















EMPLOYMENT VERIFICATION

A.  (To be completed by Applicant)
Name/Address of Previous Employer:    


Employer Email:			      	 Phone #:            			     Fax #:  

Name of Applicant:   

Started Employment   From:			To:			  Position:

I authorize the above named employer to furnish you with the information requested below.

Applicant’s Signature:    




Would you rehire:		     Yes			 No	Explain
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